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NGUON

TAN SUAT

|

eedmww% KIEN THUC CACHTHUC | piNg | PAUMOI \ HMMMMMWW HINH THUC LUU
| CAN THIET | Bén | Bén THU NAP DANG |caipNHAT SEMXET o GIU
PONG trong | ngoai . “ CAP NHAT TRONG NOQI BO
@:v\mﬁ cac|chiic nang cua chuyén mén, khda|dudng van - Mang ndi bo; ~|muc @cwb,_%w
cong tung don vi (nhu: dao tao do céac bén|ban; - Dao tao, tdp huan|- Ban mém dugc cép
viéc titu chudn, tai| X ngoai t6 chuc; - Ban mém (khi owsvw nhat vao Co so dir liéu
chuyén [liéu quy thuit, - Mua tiéu chuén | scan Q&E - Huéng dan truc|VBQPPL phén loai
mon ban V€, video,...) quc gia, qubc té|cd) tiép (khi can). theo ting nhom véan

lién quan; ban,
- Tim hiéu cac két
qua nghién ciru KH
lién quan...

- Cong bd két qua
céc dé tai trong ndi
bo.

- Hop chuyén mén,
chuyén & chia sé,
tong két rut kinh
nghiém.

4 |Mang Yéu cau, mong| X X |Két qua khao sat|- Ban|Van phong |- Dinh ky|- Cong van; - Ban gidy luu theo
yéu cau,|doi va su  hai dinh ky, dot xudt ciing theo hang nam; - Email; ting forder c¢6 danh
phan hoi|long cua td chuc, do co quan tu thuc|duong van - Khi ¢6 yéu|- Mang ndi bd; muc quan ly;
cia  to cong dan vé két hién hoic do td|ban; cau. - Ban mém dugc cép
chic va|qua giai quyét chiic doc lap thuc|- Ban mém nhét vao co s¢ dir liéu
cong dan [thi tuc hanh hién scan. VBQPPL phin loai

chinh theo tung nhom vén
béan,

PHO TRUONG PHONG
PHU TRACH PHONG

x
Vs The Q&;mv

NGUOI LAP
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Khanh Hoa, ngay 27 thdng 02 nam 2023
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X NGUON .| TAN SUAT : 2
T Mwmm KIEN THUC CACHTHUC | pINH | PAUMOI i mmmw _,_w,muﬂo N TATC LT
ponG | CANTHIET | Bén | Bén | THUNAP DANG |cap NgAT| EM XET TRONG NOIBO GIU
¥ trong | ngodi ) * | CAP NHAT , i
giai chuyén mon theo X |hop, hoi nghijcing theo thiét - Email; tung forder c6 danh
quyét cac|chic nang cia chuyén moén, khoéa|dudng van - Mang ndi bo; muc quan ly;
cdng tung don vi (nhu: dao tao do cac bén|ban; - Pao tao, tip huln|- Ban mém duoc cip
vide tiéu chudn, tai| X ngoai tb chic; - Ban mém (khi can); nhat vao Co s& dit liéu
chuyén |liéu qu§ thuét, - Mua tiéu chudn|scan (néu - Huéng dan truc|VBQPPL phén loai|
mon ban V&, video,...) qubc gia, qubc té|co) tiép (khi cn). theo tung nhém vin
lién quan; ban,
- Tim hiéu cac két
qua nghién ctu KH
lién quan...
- Cong bd két qua
cac @ tai KHCN
trong ndi bo.
- Hop chuyén mon,
chuyén & chia sé,
tbng két rat kinh
nghiém.

4 |Mang Yéu céu, mong| X X |Ké& qua khao sat|- Ban|Van phong |- Dinh ky|- Cong van; - Ban gidy luu theo
yéu owF doi va sy ha dinh ky, d6t xudt|ctng theo hang nam; - Email; tung forder c6 danh
phén hoi|long cua td mrwm, do co quan tu Q:.Hm dudng vian - ,WE c6d yéu|- Mang ndi bo; muc quan ly;
cua t0|cOong dan vé két hién hoZc do td|ban; cau. - Ban mém duoc cap
chic valqua gial quyét chic ddc lap thuc|- Ban mém nhét vao co sé dit liéu
cong dén [tht tuc  hanh hién scan. VBQPPL phan loai

chinh theo ting nhém vin|
ban,
TRUONG PHONG NGUOI LAP

\%\\\\\
15 T &@w
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Play eJ Cus,



SO XAY DUNG TiNH KHANH HOA
VAN PHONG SO

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw Do — Hanh phic

BANG XAC PINH VA QUAN LY TRI THUC

R NGUON . . < 2 3 x
MANG | 1EN THUC CACHTHUC | piNg | PAUMOI | TANSUAT [ HINH THUC | 1iNH THUC LUU
TT) HOAT | cANTHIET [Bén|Bén | THUNAP DANG |ca T e O cpacie ok GIU
PONG 5 s . . CAP NHAT| CAP NHAT | TRONG NOI BO
: ong | ngodi

1 |Mang Hé théng VB X |- Tiép nhan theol- Ban|- Vanphong |- Dinh ky|- Cong vén; - Ban gidy luu theo timg
thuc hién|QPPL quy dinh dudng cdng vén|cimg theo|- Céc phong|hang nam; - Email; folder c6 danh muc;
giai dbi véi viee thuc dén; dudng van |nghi€p vu|- Khi ¢6 vin|- Mang ndi bo; - Ban mém dugc cip
@c%mﬁ céc|hién timg TTHC - Chu ddng cap|ban; theo mang|ban mdi ban|- Pao tao, tép huén |nhat vao co sé dir liéu
TTHC nhat tir co so dit|- Ban mém|chitc ndng, |hanh va str|(khi cin); VBQPPL phan loai

liéu VB QPPL. scan. nhiém vu.  |ddi didu|- Huéng din truc|theo timg nhém van
chinh. tiép (khi cn). ban.
- Hé théng cac| X - Xay dung, cép|- Ban|- Vanphong |- BDinh ky|- Cong vin; - Bén ctng, gbc do thu
quy trinh giai nhit theo chic|cing theo|- Cic phong|hang ndm - Email; ky ISO gilt, quan ly
quyét TTHC theo nang va phan cdng|dudng van |nghi€p  vu|- Khi c6 yéu|- Mang ndi bo; theo danh muc;
chirc nang cua co cua Ban chi dao|ban; theo chtre|cdu cap nhat, |- Céng théng tin|- Ban mém dugc Scan
quan va don vi ISO - Ban mém|ning, nhiém |stra dbi dién tir v& dich vu|tr ban gbc, cap nhat
scan. vu va cac don cdng; 1én cong théng tin vé
vi @r@ hop - Pao tao, tap huén|dich vu hanh chinh
trong qua trinh (khi cén); cong.
gidi quyét - Huéng dan truc
TTHC tiép (khi cn).

2 |Méng Cac  VBQPPL X |- Tiép nhan theol- Béan|- Vanphong |- BDinh ky|- Cong vin; - Ban giay Iuu theo
tham muu|theo tung linh dudng cdng van|cing theo|- Céc phong|hang nim,; - Email; ting forder c¢6 danh
Ca cach|vuc chirc néng, dén; dudng van|nghi€ép  vu|- Khi cé van|- Mang ndi bd; muc quan ly;
hanh chinh,| nhiém vu cta co - Cha dong cap|ban; theo mang|ban mdi ban|- Pao tao, tip huin|- Ban mém duoc cap
ta  chinh|quan, don vi nhat tir CSDL van|- Ban mém|chétc ning, |hanh va sira|(khi cén); nhét vao co s dit liéu
cong theo ban QPPL scan. nhiém vu.  |dbi diéu chinh |- Huéng din truc|VBQPPL phin loai
chiic néng tiép (khi can). theo ting nhém vin
nhiém vu ban.
ttmg don
vi
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, SO x\ﬁ DUNG izm KHANH HOA
PHONG QUAN LY NHA VA THI TRUONG BPS

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap — Tw Do — Hanh phiic

BANG XAC PINH VA QUAN LY TRI THUC

X NGUON . . | TAN SUAT i §
MANG | ¢ 1N THUC CACHTHUC | piNng | PAUMOI HINHTHUC | @iy THUC LUU
TT | HOAT < . ” P : PHO BIEN N
v | CANTHIET |Bén| Bén | THUNAP DANG |cap NHAT| SEMXET | NG NOIRO GIU
DONG trong | ngoai : * " | CAPNHAT PN
1 |[Mang |Hé théng VB X |- Tiép nhan theol- Ban|- Vinphong |- Dinh ky|- Céng vin; - Ban gidy luu theo timg
thuc hién|QPPL quy dinh dudng cong van|cung theo|- Cic phdng|hang nam; - Email; folder c¢6 danh muc;
giai d6i voi viée thuc dén; duong van |nghiép vu|- Khi ¢6 véan|- Mang ndi bd; - Ban mém duoc cap
@c%mcﬁ cac |hién tmg TTHC - Cht dong cap|ban; theo mang|ban méi ban|- Pao tao, tip huén |nhét vao co so dit liéu
TTHC nhat tr co s& dit|- Ban mém|chitc nang, |hanh va str|(khi cAn); VBQPPL phin loai
liéu VB QPPL. scan. nhiém vu.  |ddi diéu|- Huéng dan truc|theo timg nhém vén
chinh. tiép (khi cn). ban.
- Hé théng cic| X - Xay dung, cap|- Ban|- Vanphong |- Dinh ky|- Coéng van; - Ban cung, gbc do thu
quy trinh giai nhit theo chuc|cing theo|- Cic phong|hang nim - Email; ky ISO giit, quan ly
quyét TTHC theo ndng va phin cdng|duong van nghi€p  vu|- Khi c6 yéu|- Mang ndi bd; theo danh muc;
chirc nang cua co cuia Ban chi dao|ban; theo  chirc|ciu cap nhat, |- Owsm thong tin|- Ban mém duoc Scan
quan va don vi ISO - Ban mém ning, nhiém|stra ddi dién tir vé dich vul|tir ban gbe, cép nhat
scan. vu va céc don cong; 1én cong thong tin vé
vi phdi hop - Dio tao, tip hudn|dich vu hanh chinh
trong qua trinh (khi cén); cong.
giai quyét - Huéng dan truc
TTHC tiép (khi cn).
2 |Méng Céc  VBQPPL X |- Tiép nhan theol- Ban|- Vanphong |- Dinh ky|- Céng vin; - Ban giay luu theo
tham muu|theo tung linh dudng cong van|cing theo|- Cic phong|hang nim; - Email; ting forder c¢6 danh
v& QLNN|vuc chirc nang, dén; duong van nghi€¢p  vu|- Khi ¢6 vin|- Mang ndi bd; muc quan 1y;
theo chic|nhiém vu clha co - Chu dong cép|ban; theo mang|ban méi ban|- Pao tao, tp huén|- Ban mém dugc cap
nang quan, don vi nhat tr CSDL vin |- Ban mém|chiic ning, |hanh va sira (khi can); nhét vao co s¢ dit liéu
nhiém vu ban QPPL scan. nhiém vu.  |dbi diéu chinh |- Huéng din truc|VBQPPL phén loai
fimg don tiép (khi cn). theo ting nhém vin
vi ban.
3 |Mang Céc kién thuc - Tham gia cudc|- Ban|Cécdonvi |- Khi can|- Cong vin; - Béan gidy luu theo
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g NGUON .| TANSUAT ; :
T Mwmw KIEN THUC CACHTHUC | pINH | PAUMOI ‘ mmmw MMWQ HINE THOC LUG
ponG | CANTHIET | Ben | Bén | THUNAP DANE |ootp NEAT| Do e [ m GIU
: trong | ngoai : ’ CAP NHAT e
giai chuyén mon theo X |hop, hoi nghijcing theo thiét - Email; ting forder c6 danh
quyét cac|chitc niang cia chuyén moén, khéa|dudng van -Mangndibg;  |muc quén ly;
cdng tung don vi (nhu: dao tao do cac bén|ban; - Dao tao, tdp hudn|- Ban mém duoc cép
viéc tiéu chudn, tai| X ngoai to chic; - Ban mém (khi cin); nhat vao Co sd dit li€u
chuyén [liéu quy thuét, - Mua tiéu chudn|scan (néu - Huéng dan truc|VBQPPL phan loai
mon ban V€, video,...) qubc gia, qubc té|co) tiép (khi can). theo tung nhém vin
lién quan; ban,
- Tim hiéu céc két
qué nghién ctru KH
lién quan...
- Cong bb két qua
cac @ tai KHCN
trong ndi bo.
- Hop chuyén mon,
chuyén dé chia s,
tbng két rat kinh
nghiém.

4 |Mang Yéu cau, mong| X X |K& qua khao sét|- Béan|Véan phong |- Dinh ky|- Cong van; - Ban gidy luu theo
yéu owcv doi va su hai dinh ky, 4ot xuét cung theo hang ndm; - Email; ting forder c6 danh
phan hoi|long cia t chic, do co quan ty thuc|duong vin - Khi c6 yéu|- Mang ndi bo; muc quan ly;
cia  td|cong din vé két hién hodc do td|ban; cau. - Ban mém duoc cép
chic valqua giai quyét chic doc lap thuc|- Ban mém nhét vao co s& dit li€u
cong dén [tht tuc  hanh hién scan. VBQPPL phén loai

chinh theo ting nhém van
ban,
TRUONG PHONG NGUOT\LAP
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